
• Enhanced with V&B for both children and adults’ workforce 
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Experience Essential/ 
Desirable 

How assessed 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

Skills and Knowledge Required Essential/ 
Desirable 

How assessed 

 

Essential Application 

  

 

Performance Standards Essential/ 
Desirable 

 

 

 

 

 



 

 

 

 

 

 

 

 

Admin 
Team

*Localised to W&F, Cumberland or Countywide 
*Activities and capacity shaped by managers 
* Significant delivery of administrative tasks  
* Collaboration and delivering admin to internal 
and external stakeholders 
*Attention to detail and accuracy a high priority 

*IT confident – ability to be 
shown new platforms and 
work with them after initial 
support 
*Literacy and functional 
maths to a level which 
enables written case 
studies, the completion of 
timesheets, achievement 
of CPD 
*Good communicator 
*Reflective practitioner

*Open and honest 
*Flexible in approach 
*Resilient 
*Self-motivated 
*Proud to support the 
organisation 
*Able to embrace change 
*Displays a growth 
mindset 
*Sense of integrity
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